Parents & Guardian Entering Course Requests On MSS Parent Portal

Student contacts who are identified as parents or guardians, will have user accounts setup, and will have
access to the course selection window.

Contacts not only be able to view their child’s course requests but they have the ability to make
selections and changes on behalf of their children in the same way as the student can.

Family Top Tab >Click on to the Student Name > Schedule > Requests
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Once the student is selected you will see the different primary request grade tracks they will be allowed
to select from.
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Primary Requests

Each grade appropriate Track Selection is displayed as a line, Pressing Select will bring up the details,
and instructions.

Posting

Once a student/parent has completed their course selections selected you will need to post the
requests.

Click on the Post button at the bottom of the window. All selections will automatically save however,
posting will timestamp your submission.



